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Introduction

Those of us who lived in the ancient era of manual electronic typewriters can most

appreciate the nearly magical speed and efficiency of todayds computer

technology. Even the fastest and most accurate typists in the pre -computer era
coul dndt match the speed of simple word
Computers and software make our lives easier, freeing us from performing repetitive
tasks.

Digital technology makes it possible for us create, access, store and manage

volumes of information and media fi including digital photos, music files, and
documents A replacing overstuffed file cabinets, photo albums, and crates of CDs,
cassettes, and vinyl albums. Knowing how to use computers effectively enables us to
get more done in less time, and to work more efficiently.

With each major update of Mac OS X, Apple has provided tools and features to use

processi

what | 6m calling smart a&hedetohsaperiorommmavatietyoth nol ogy .

manual tasks for us. However, many new and some long -ti me Mac users

always been keen on taking advantage of these features.

Thus, many Mac desktops are cluttered with files, folders and applications; libraries
are disorganized; and often computers are not working as efficiently as they could
because they are not effectively managed. Furthermore, many Mac users are simply
wasting time performing tasks their computer can carry out for them.

Who This Guide Is For

Knowing how powerful and useful Mac automation tools can be, | wrote this MUO

Mac Automation Guide f or new and existing Mac users who

http://macphotographytips.wordpress.com
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advantage of the smart automation features of OS X Snow Leopard. This guide will

break down how to automate f iles, folders, and tasks in four OS X applications:
1 Smart Folders in the Finder
1 Smart Playlists in iTunes
9 Smart Albums in iPhoto
1 Smart Mailboxes in Mail

In addition, in the last section |  will introduce a very under -used application called
Automator i a program, included in Mac OS X, designed for general Mac users to
create automation actions and applications without any prior knowledge or use of
computer programming or code. Automator may initially appear difficult to use, but
after following the instru ctions in this book you will see how easy it is to create your

own hacks.

This guide will be especially useful for Mac users who work several hours per day at
their computers and constantly launch applications, click menu buttons, and save,
locate, rename files and folders.

AreAppl ebdbs smart aut ofmaitriloyn Mevattua eysou? Dondt feel
i nti mated by what vy o uwdlrexlaiatbeseddaturesaising a dearn . |

step -by -step process, with screen shots on nearly every page. This gui de presents

practical examples that average Mac users can incorporate in their workflow. As

you follow the step -by -step tutorials for creating Smart Folders, playlists, albums,

mailboxes, and workflows you will quickly start producing automations to fit yo ur

particular needs.

As you work through the chapters of this guide, feel free to email me questions you
have about instructions that are not clear to you.

You dondt have to begin with the fibaolksif chapter i
y o u 0 r e time iThineguser, you might want to start with that chapter. If you want

to get your iPhoto library better organized, then start with chapter 3. You will see that

setting up automations in each of the Mac applications presented in this guide is

very similar to one another.

Have fun working through this guide, and keep visiting MakeUseOf.com for the best
and latest in how -to computer and Internet technology.

http://macphotographytips.wordpress.com
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Chapt er 1. Automating the Finder

How to Create Smart Folders

The Mac Finder is probably among the most used applications on your Mac. It's the
place where you store, navigate and locate nearly all of the content (e.qg.,
documents, images, and music files) on your hard drive.

The more items you add to your computer, the more challenging it is to locat e files
when you need them. This is why Apple came up with what are called Smart Folders,

which basically consist s of a collection of files based on a set of search criteria.

When you install Mac OS X on your Mac, it includes a set of Smart Folders alread y set
up for you.

Default Set of Smart Folders

eno % candace
» DEVICES (L0 Desktop "
¥ SHARED (1l Documents b
Amara’s Mac mini ﬁ' Downloads F
¥ PLACES i ler.:-.iry r
A Desktop (1 Movies 8
@@ Music '
ﬁ Applications L0 Pictures "
@ Documents @ Public P
B} Movies (] Sites P
ﬂ Music
[ Pictures
¥ SEARCH FOR
(L) Today
© Vastarciay Default Set of
(L) Past Week
(B All Images smart Folders
E All Movies
W All Documents

If you have never clicked on these Smart Folders, open a Finder window and scroll to
the bottom of the Side Bar. You should  then see a set of purple folders as well  as
ones that have a clock icon. These are Smart Folders.

I_ http://macphotographytips.wordpress.com
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Click on the folder named,  "Today". It consists of all the files you created on the
current day. This folder is useful if you forget where you saved a file or if you to want
to quickly access it witho  ut having to open two or more folders to locate a file. The
same goes for "Yesterday" and "Past Week " Smart Folders.

Hidden Files

Properties.apdb ImageProxies.apdb
- -—
DOCX
Faces.db BigBlobs.apdb MUO Mac Automation
Guide.docx

Microsoft Word iPhoto 1Password.app

When you open these folders in the Finder, based on the criteria set for them, search

results will probably also includeh i dden files you dondt ordinari/l\
or tamper with these files unless you have a specific reason for doing so. In order to

keep these files from showing up, you will need to change the search criteria to

exclude them. More about this later.

How to Create a Custom Smart Folder

The biggest challenge in creating Smart Folders is figuring out what criteria you need
for the type of search you want to do. The more familiar you become with the
search options for Smart Folders, the easier it will  be to create them.

So |l etds create a Smart Fol der .
Eﬂ_ http://macphotographytips.wordpress.com
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Select File>New Smart Folder

JIEN Edit View Go Window Help

New Finder Window 3N
New Folder 3N
New Smart Folder N
New Burn Folder

Open 3£ 0
Open With >
Print

Close Window FEW

In a Finder window, go to File>New Smart Folder
Setting Up Smart Folder Rules

[i] New Smart Folder —

= [ ’
(o] # % &
2o b

Search for: | |
Search: “bakari” | File Name ( Save ) (+)

Click on the + button on the far right of the search box. Notice that the search will
be ba sed upon all the contents of your Mac. | will show you later how to conduct
searches in a single folder.

Search for:

Search: “bakari" | File Name Save | -

(Name o) (endswith 3 docx (@) O®
— — - — -~ V - —

DOCX

1. The first pop -up menu consists of a set of attributes for the kinds of items
you want to search for. These attributes include file name, type of file,
date created, etc. For this tuttwtheg al , | et
name of files.

1'_ http://macphotographytips.wordpress.com
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2. Now click on the second pop  -up menu to further refine the search by
selecting O0ends witho.

3. Wedre going to search for Microsoft Word
0 d o ciixwithout the quotation marks. If you have Word files on your
computer they should automatically start showing up in this Smart
Fol der . |l f you dondét have Word files, you
or oOpageso6 for Pages files.

The search criteria for this Smart Folder looks for and gathers Word documents into
one folder, though the documents themselves may be saved in many different
folders on your hard drive.

At this point you could save the criotheari a for tAh
criteria to refine the search.

Add Another Criteria

Search for:

Search: “bakari” | File Name save (=
| Name + ) [_ends with +) docox @.j’q.']
| Created date + ) is | this week (=14
(2] (5}

DOCX

How to Set Smarts in the
Finder.docx

1. Click the + button to add anoth er set of criteria.
2. Click the firstpop -up menu and select O0Created date
3. Clickthesecondpop -up menu and select othis weeko

Now our Smart Folder will filter for Word documents created since the beginning of
the week.

There are numerous criteria we  could set for this Smart Folder; it all depends on what
your needs are. Feel free to customize your search any way you like.

Now let & save the Smart Folder.

http://macphotographytips.wordpress.com
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Saving a Smart Folder

Specify a name and location for your Smart Folder

(%)
Saveh;IRecent Word Documents.savedSearch ' B

[1 P] [EE EI—E{ [ﬁSaved Searches H q

¥ DEVICES x Home .app mn Ll atTt " |~ [@ My PDFs.savedSearch
[ ] BC Desk .. (@ Applications + ||| 5 safe Preferences " | [& Numbers ...edSearch
= Macinto... [ calibre Library + ||| saved searches @ S Pages Do...vedSearch
=l Bay 2 Desktop - (3 Screen savers "l & Pages Do...vedSearch
= = Documents [ o Scrfaer_w o " {# Photogra...vedSearch
& Scratch ... (] Downloads._______i- | [ scriptingAdditions (& PNGs.savedsearch
El ioisk 1 Geektool d = Scripts " | [ Recent A...vedSearch
o/ Boot.. & B8 iMacros S [ services " [ Recent JP._.vedSearch
B Hom . & £ iweb > (3 sounds " [ Recent P...vedSearch
E Tim... & (] Junk Folder I~ = Speth " [ Recent PS...edSearch
Elwo .. & (& Library @ v ||| & Spelll_ng " (@ Recent T...vedSearch

. £ LimeWire ' = 5"_0”_'9'“ " @& Recently...vedSearch
PLACES Movies (S St'Ck'ESDE_‘tabase [@@ ThePrintr...vedSearch
[ Desktop 0 {0 Music . [ sync services "

m' (£ Pando Packages » R ] S\mdiFation "W

ﬁﬁpplicali... - Pictures A g WebKit " la
(] Junk Folder * Public [ Widgets 1
ot 1 E Il 3] Workflows [l

f
# Add To sidebar &)

You can save searches/Smart Folders any where you like, but the default folder for

them is in Home>Library>Saved Searches

Be sure to give your search a title. At the bottom of the Save dialog box there
is an Add to Sidebar checkbox. You will probably want to leave the box
checked so that you can easily access it without having to open it with the
library folder.

Edit/Delete Smart Folder

[&] Photography Related PDFs
ﬁ Numbers Docs

(] My PDFs

(& The Print Sha| Open Ll g
[ PNGs Open Enclosing Folder

E Recent JPCs

(& Recent PSD Cet Info

FERILLEEN  Show Search Criteria
Rename “Recent Word Documents.savedSearch”
Remove from Sidebar

Open Sidebar Preferences...

Bakari Chavanu Page
MakeUseOf.com
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You can manually drag Smart Folders in any order you like. You can also edit,
rename, or remove a Smart Folder by right - or Control - clicking on the folder and
choosing what you wantto  do from the shortcut menu.

Other Search Criteria
You can find additional search criteria specific to various applications on your Mac
by selecting "Other" in the first pop -up menu.

Search for:
Search: “bakari” | File Name
¥ Kind

r

Last opened date
Last modified date
Created date
Name

Contents

Used dates
Keywords

Select a search attribute: (Q )
—Am‘ibm—l-l Description In Menu
Album Title for a collection of media, such as a record album O m
Alias The alias for a database item. O
Alpha channel Whether the image has an Alpha channel O
Alternate display na... Alternate names of the file O
Altitude The altitude of the item in meters above sea level, expre... O
Aperture value Size of the lens aperture as a log-scale APEX value O
Audiences Who the document is intended for O
Audio bit rate Bit rate of the audio in the media ]
Audio channels Number of channels in the file's audio data O
Audio encoding appl... Name of the application that encoded the data in the au... O
Author addresses Addresses for authors of this item a
Author Email addresses Email addresses for authors of this item a 4
Authors Authors of this item O v

( Cancel ) ( OK )

A4
Scan these search attributes to see if any of them apply to the typ e of files and items

you frequently search for on your computer.

Sample Finder Folders

The following are screen shots of sample Smart Folders. Use these ideas to generate
Smart Folders for your unique needs.

Eﬂ_ http://macphotographytips.wordpress.com
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Recently Used Applications

Search: “bakari” | File Name (save)
{ Kind +) is ( Application &) =®
(Used dates +) is ([ this week &) =®

| use this Smart Folder to locate applications | have recently used.

PDFs Related to Photography

Search for: | |

Search: This Mac RN AGER LD | File Name ( Save (=)

(Kind %) is (PDF ) =®

( Contents 4) contains | photography E} (‘B‘
This search criteria | ooks for PDFs

related t o a particular topic.

Recent JPEG Files

Search: “bakari” | File Name

1

( Kind 4 is [ Image $)(JPEG %)

( Last opened date 41 is [ this week 3)

that contain
hundreds of PDFs on my hard drive and this Smart Folder is a quick way to find PDFs

( Save (-

O®
O®

This search rule is for recently opened JPEG files, the kind of files taken with your

digital camera.

Recent Photoshop Search

Search for: | |
Search:  This Mac | File Name  (Save ) ()
( Name +) (ends with &) Ipsd ] (?.’ (‘E‘)
( Created date +) is ( this month L) (?} '&)

This is an example of search criteria that looks for files created with Adobe
Phot oshop. Criteria can be set wup

standard file extension(e g, 0. psdd6é6 for Photoshop

Bakari Chavanu
MakeUseOf.com
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Chapter 2: Smart Playlists for iTunes

Creating Smart Playlists in iTunes

Dueto the popularity of Appl edés mobile devices (including
the various models of iPods), its media player application, iTunes, is one of the most
heavily used Apple applications.

iTunes is not just an MP3 player ; it also plays movies, podcasts, and  audio books . It
can even store PDFs and e -books.

When your iTunes library starts brimming with thousands of media files ,Appl ebs Smart
Playlist feature is the best way to manage and access them. Once you learn how to

create and use Smart Playlists you will want to create several dozen of them,

because they virtually do the job of searching and filtering media, and putting them

in playlists for you.

Regular, non -automated playlists are useful, but Smart Playlists can be like having a

personal DJ. They search through all your music files for the tracks you prefer the

most, or the ones you havendt played in the | ast
to the type of search criteria you can set up.

Note: the screenshots for this chapter are based on iTunes 9 . In the middle of writing
this guide, Apple released iTunes 10. While the most recent update has many new
features, the Smart Playlists features are the same.

I f you are new to i Tunes and need a goolthe i ntr odu
Big Book of iTunes, which includes 50+ pages of great iTunes tips and tricks.

Create a New Smart Playlist

Edit View Controls Store Advanced

New Playlist EN
Mew Playlist from Selection {r3N
New Playlist Folder

New Smart Playlist. ..
FAit Srmart Plawvlict

Similar to other applications using smart automation, you can create Smart Playlists
by choosing in iTunes, File>New Smart Playlist.

Eﬂ_ http://macphotographytips.wordpress.com
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i ° Smart Playlist
—
EMatch the following rule:
9/[ Artist [ ] [ contains | * ] - @ O
[ Limitto |25 [items I+ selected by [ random s ]
[] Match only chacked items o
# Live updating e
®

You will notice there are dozens of attributes in which to build search criteria. With

iTunes Smart Playlists, youcando Boolean s ear c hes, which is somethin
do with Finder Smart Folders. Boolean criteria means that you can include AND, OR,

and NOT operators, enabling you to do complex searches.

Here's a break down of items in the Smart Playlists dialog box.

1. When the " Match the following rule" box is checked, it means all the
rules you set must apply. When itds unche
the rules in the search criteria must apply.

2. This first set of attributes consist s of information about the media files in
your iTunes library including song titles, artist name, ratings, genre, and
play count.

3. The second set of attributes consists of ways you can limit your search.
The Input box is also used to refine searches. Likewise, the attributes
below the first set are used to further define your search criteria.

If you have never created a Smart Playlist, the above information will make sense
after you complete the following examples. Let's get ready to have some fun!

Smart Playlist

@Match the following rule:
“{ Genre W (s s [r&B = @O

[] Limit to |25 [items 14] selected by | random B

[_] Match only checked items

ELi\rE updatinge 9

o

@ Paer (Cancel ) E oK

p— .
http://macphotographytips.wordpress.com
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1. Inthe first pop -up menu, select "Genre". In the second, select "is." And
in the third text field, type "R&B" or whatever your favorite genre is.

2. Leave the "Live updating" box checked. This means new songs added
to your iTunes library matching this criteria will automatic ally appear in
this Smart Playlist.

3. Click OK

Smart Playlist of All Your R&B Songs

iTunes
7

= T Time | Art
My Top Rated 1 ®ICan't Stop 3:49 Al
Mot Rated 2  ® Play To Win 4:39 Al
Protected AAC 3 ® Rainin' In My Heart 4:47 Al
R R&E ° 4 ® I've Been Waitin' On You 3:45 Al
B cui 5 ®You 4:31 Al
Skipped Tracks 6  ® Not Tonight 427 Al
Snowtape Songs 7 @ A Million To One 4:54 Al
Song with Lyrics & @ My Problem Is You 6:31 Al
Two Hit Eavorites 9  ® I'd 5till Choose You 4:08 Al
Bz )] 10 2 T souvos sos]

You will see in the sidebar of your iTunes a Smart Playlist of all your R&B songs. You
can click on the title of the Smart Playlist and change it if you like.

Now let's go back and create a similar Smart Playlist in which the search criterion is
more refined.

Recently Played R&B
: )
a Match | all B‘ of the following rules:

Mt
o olc W) s O®O
Last Played F$] [is in the last 4+ [2 ][ weeks 4] 6 @ O

™ Limit to 25 [items 5‘ selected by [ most recently played H @
¥ Match only checked items o

\ . M’
™ Live updating

@ © (Caneel) (0K

Say you have been playing a set of recently purchased R&B songs and you want to
play them again, without having to search through yo ur iTunes library. You might
even want to copy this Smart Playlist to your iPhone or iPod touch so you can play it
on the go.

I- http://macphotographytips.wordpress.com
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Create a new Smart Playlist or edit the one you just created. To edit an existing Smart
Playlist, select the list in the iTunes s idebar and go to File>Edit Smart Playlist. You can
also right - or Control -click on Smart Playlist and select from the pop -up menu, Edit
Smart Playlist.

1. Use the criteria in the first Smart Playlist we did above, then click the +
button.

2. Inthe second set of criteria, choose the following attributes: Last
Played>in in the last> 2 weeks.

3. Optional: check the Limitto  "25 items box" , and choose selected by
"most recently played” in the pop  -up menu.

4. Optional: Check the  "Match only checked items box" if you wa nt this
Smart Playlist to play only songs that you have checked to be

automatically played.

5. Optional: Click the

"Live updating” box if you want the playlist to

automatically update.

[ Genre Rating Plays [ Date Added [Last Played
Soundtra... W 2 1/20/086:51PM 1/19/09 7:02 PM
Acid Jazz L8 8 8 0 21 1/20/08 6:52 PM  8/18/10 12:38 ...
Rock 2 1/20/08 6:51PM 4/29/09 8:14 PM

L8 .8 0 0 B 1/20/08 6:51PM B/18/1012:41 ...
Jazz R 7 1/20/08 6:52 PM  8/25/08 10:24 ...
Jazz Rk 9 1/20/08 6:52PM 5/24/09 4:11 AM
Jazz Yol 7 1/20/08 6:52 PM  5/5/10 10:37 PM
Jazz ok b 1/20/08 6:52 PM  5/5/10 10:43 PM
Jazz Yok 6 1/20/08 6:52 PM 5/3/09 12:14 AM
Jazz R 25 1/20/08 6:52 PM  5/24/09 9:59 AM
Jazz TRR RN 17 1/20/08 6:52 PM  9/3/10 2:05 PM
Jazz R 5 1/20/08 6:52 PM  5/5/10 10:48 PM
Jazz ok 6 1/20/08 6:52 PM  4/29/09 8:47 AM
Jazz ok b 1/20/08 6:52 PM  5/27/09 8:30 AM

The criteria for many of the Smart Playlists y ou will want to create will depend on
your iTunes files having certain track and album information. In addition, the more
you rate and play tracks, the more types of Smart Playlists you can create.

http://macphotographytips.wordpress.com
Bakari Chavanu
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Play To Win

[ Summary |~info| Video Sorting Options Lyrics | Artwork 1
Name
Play To Win
Artist Year
Al Green 2003
Album Artist Track Number

2 Jof12 ]

Album Disc Number
| Can't Stop 1 of 1
Grouping BPM
Composer
Willie Mitchell
Comments
Genre
R&B E-] [] Part of a compilation

(_Previous)( Next ) (Cancel) E oK )

When you purchase and download media files from the iTunes Store or other
established sites, those files will typically track the name, artist(s), year, genre, etc.
You may have to manually add this information for files that you import into your
library from other sources.

For some iTunes users rating songs can be a big hassle, but | suggest that you at least
rate your favorite songs. When a favorite track is playing give it a 5 star rating.

If you have been playing tracks in iTunes for several months, you could create a
Smart Playlist that searches for all your frequently played tracks, which you then

could give 5 stars to.

The point is that the more information your iTunes tracks contain the more types of
Smart Playlists you can create.

The options for creating iTun es Smart Playlists can be both simple and complex. You

will want Smart Playlists which help you organize your iTunes library as well as Smart
Playlists which help keep your Apple mobile device(s) up to date with new and
favorite music.
http://macphotographytips.wordpress.com
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Smart Playlists ca n also be your personal DJ: they can, for example, deliver up
random tracks from your list of favorites.

The following are some sample Smart Playlists to get you thinking about the
possibilities. Remember, Smart Playlists can be created for any type of me dia files in
your iTunes library, including movie and e  -book files.

Old School Songs
™ Match the following rule:

[Year l—ﬂ [is in the range H |]_9?0 I to 1980 ’;‘ (-:I-) O
™ Limitto 25 items 5‘ selected by | random B

[ 1 Match only checked items

B Live updating

® (Cancel)E oK 3

This Smart Playlist will contain 25 random songs produced in the 1970s or any date
you desire. This search requires media tracks in your library include the appropriate
release dates.

Note: Smart Playlists |ike this one donot
have to manually remove the songs from the playlists in order for it to refresh. Songs
removed from your Smart Playlists are not removed from your iTun es Library; they are

just removed from the playlist and replaced with new tracks.

Hereds a couple of ways to do this:

Refreshing a Smart Playlist: Method 1

*Rising Star & & | Name Time | Artist

*street official cuts 1 & Bwaata © 10:57 Joe Hender
All Music 2 @ Respe.ct Yourself (+] 3:32 The Staple
= 3 @ So This Is Love [-+] 7:04 George Ben
- ARSI, = 4 @ HelpMeToHelp Myself ©  2:37 John Lenno

Best iTunes F ~
Best Spoken
Classical Mu
Client Songs
Favorite Pod
Favorite R&B
Five Star Rap
Hi Bit Rate

Highest Playcount

Are you sure you want to remove the selected songs from
the list?

[] Do not ask me again

(_Cancel ) (—R'emuve-)

15 @ Could You Be Loved ©  3:35 Bob Marley

I_ http://macphotographytips.wordpress.com
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To delete the songs from a Smart Playlist , press Command+A to select all the songs,
and then pr ess the Delete key. This process only removes the songs from the Smart
Playlists, not from your iTunes library. After you delete them, a new set of songs will
appear.

Refreshing a Smart Playlist: Method 2

EMatch of the following rules:

[Year H [ is in the range H _1970 | to _1980 | 6 @ @
[ Last Played H [ is not in the last H 30 days m @ @ @
™ Limit to 25 | | items 5 selected by [ random H

[ Match only checked items
E Live updating

® (: Cancel :] 6*3

Another way to refresh a Smart Playlist: include an attribute or rule that causes songs
to drop off and be replaced. For example , in this extended Smart Playlist only songs
not played in the last 30 days remain.

Refreshing a Smart Playlist: Method 3

™ Match of the following rules:

[Year M [is in the range H |1970 | to 1980 . @ @ @
Plays is less than |5 | @ @ @
™ Limit to |25 | |items B selected by [ least often played H

[ Match only checked items
™ Live updating

® CCanceI ) (*)

A third method: add a play count attribute. This means only songs with a play count
of less than say 5 will be included in the list. Once a song is played more than 5
times, it will be replaced.

Bakari Chavanu Page 21
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Unplayed Favorites

™ Match of the following rules:

[ Plays H [ is less than H |4 | e @ @

[ Last Played H [ is not in the last H I14 I[ days H @ @ @

[ Rating H [ is greater than H ok 6 @ @
™ Limit to |25 | | items 5‘ selected by [ random H

™ Match only checked items
™ Live updating

® Caanee) €060

This Smart Playlisti ncl udes favorite songs you havendt pl a:

Music Video
S Match the following rule:
[ Media Kind WY (is I4+] [ Music video M O®E
[ Limit to _25 | items 5 selected by [ random H

[_] Match only checked items

™ Live updating

® () CO6D)

This Smart Playlist collects and updates all the music videos that you import into your
iTunes library. You can create similar Smart Playlists for all your genres of media.

Not Played in 3 Months

S Match of the following rules:

[Genre H [mntains H _]azz | e ® @
[ Last Played H [ is not in the last H 3 ||_months 5‘ 6 @ @
[ Limit to _25 | items 5 selected by [ random H

[ Match only checked items
™ Live updating

@ (Cancer) (0K

Whenever | think | need to buy more music, | check out this Smart Playlist to see how

many jazz songs | havendt played in a while. Thi
maybe | dondt need to purchase new songs yet.

1'_ http://macphotographytips.wordpress.com
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Recently Downloaded Podcasts

E Match of the following rules:

[ Date Added [4] [is in the last o) 1 [[weeks %) OO

[ Genre Wy (s F+] podcast 1 O®O

[ Genre F4] [is not F#] Ishort Films OO
Clmitto 25 | [items I+) selected by [ random )

[] Match only checked items
™ Live updating

® e

I f youdr e a hlstanerythipSmdrcPaglist will include podcasts
downloaded in the last week.

Long or Short Songs

E Match of the following rules:

[Time H [ is greater than H |7:00 | @ @ @

[Cenre H [comains H _jazz | @ @ @

[ Rating H [ is greater than H Jodkek @ @ @

[ Plays H [ is less than H |10 | @ @ @
™ Limit to 1320 | | minutes B selected by [ name H

[_] Match only checked items
™ Live updating

© (cancel) @06
I f youdre in the mood for playing extra |l ong or

Skipped Tracks
“
E Match the following rule:

(ks B (= BlE 0@
] Limit to |25 | | items B selected by [ random H

[] Match only checked items

™ Live updating

® () 06D

iTunes can keep track of songs you skipped fi thatis, tracks you played for at least
two seconds but no longer than twenty seconds. This is a useful way to find songs

1'_ http://macphotographytips.wordpress.com
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you no longer find interesting. You might rate these songs down a few stars or delete
the m all together.

Romantic Songs

a Match of the following rules:

[ Name H-q [cnntains H-q you @ @ @

[Genre H [ is not H-q lazz 6 @ @

[ Plays H-q [ is less than H-q 3 e @ @

[ Genre [+] [ s not =) IPGdCﬂSt I e @ @
aLimit to 50 items 5‘ selected by [ random H-i

a Match only checked items
™ Live updating

® () Cok)

In a romantic mood? This Smart Playlist searches for titles of songs containing the
wor d, owmpichus,often included inromantic songs. If you want to be more
precise you could go through and label albums and tracks a s oromantic. O

Albums Missing Artwork
.  smartPlaylst
™ Match the following rule:

[ Has Artwork H-q [ is false H ’5‘ @ @
[JLimitto 25 items I4] selected by [ random B

[]Match only checked items

a Live updating

® Caane) (oK)

This Smart Playlist will keep you updated on which albums or playlists are missing an
album cover.

Check out this MUO art icle on getting free album cover art for iTunes.

http://macphotographytips.wordpress.com
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All Music Smart Playlist

S Match of the following rules:

[‘Playlist b (s I+ [ 3 Music M O®O

[‘Playlist [+ [is not I+ [ E Movies M O®O

[‘Playlist [+] [is not I+] [TV Shows M O®O

[Genre [4] [is not %] Podcast OO

[Genre [4] [is not 4] 'spoken 1 O®E
Oumitto 25 | [items I4] selected by [ random B

["IMatch only checked items
E Live updating

® () 00

This smart playlist consists of only your music tracks. In turn, this Smart Playlist can also
be used as an attribute for other Smart Playlists, as in the following:

L
EMat(h of the following rules:

[Playlist B (s I+) (B Al Music M O®O
[Time H [is greater than H |10:00 | @ ® @
Ciimitto 25 | [items I%] selected by [ random B

[]Match only checked items
™ Live updating

® () @06

Bakari Chavanu Page 25
MakeUseOf.com

_I http://macphotographytips.wordpress.com




L_E' mﬂkeused:-com The Awesome Automation Guide for Macs

Chapter 3. Smart Albums for iPhoto

Creating Smart Albums in iPhoto

Smart Albums are the best way to manage and access your photos in your iPhoto

l'ibrary. Personally, | prefer Smart Al bums over
With Smart Albums, you can setup ru les to precisely search for and present the

photos you want. When you add keywords, titles, and ratings to your imported

images, you can create powerful Smart Albums that help you locate photos a lot

faster.

If you have created Smart Playlists and Smart F  olders, then you pretty much know
how to create Smart Albums in iPhoto. The process is the same.

Letds create a sample smart al bum.

New Smart Aloum

——— e —————————————————

Smart Album name: [untitled album 2 ]

Match the following condition:
Any Text

s +] [Any B O®
Description
| Date [ Cancel ) E—ﬁlt—a

Event
Face
Filename
Keyword
My Rating
Place
Photo
Title

El

Aperture
Camera Model
Flash

Focal Length
150

Shutter Speed

Click on File>New Smart Album. In the drop  -down palette, you will see the familiar
set of conditions. We will start with a straightforward Smart Album.
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Smart Album name: lFa\mrite Photos|

Match the following condition:

[ My Rating P:'] [is P:'] e e e Je K @ @

(Cancel) E oK '3

You have no doubt imported hundreds if not thousands of photos into your iPhoto
library, but typically you want to show off only your favorites. This Smart Album is
useful just for that, especially when  you are putting together a slide show, photo
book, a web gallery, or anything else.

For this Smart Album, select "My Rating" inthe firstpop -up me n u, thedsecendl, i n
and add 5 stars. Thatds it. | f you havdecr ated yo
all your best photos in one album.

But wait, we can further narrow the search for the type of photos we want to
include.

Favorite Holiday Photos

Smart Album name: [Favorite Holiday Photos| ]

Match [ all |5 of the following conditions:
[ Keyword Be [is 4] [ Holiday 2 @ @
(MyRating 4] [is MY axxxk G ®

( Cancel ) 6‘“0'( 3

If you apply keywords to your photos, you can create Smart Albums for each of the
major keywords, s uch as "holiday" photos, "birthdays", individual family members,
and "vacation" shots. It only takes a few minutes to apply keywords to images once
you import them, and when you do you can make better use of the Smart Album
automation in iPhoto.

http://macphotographytips.wordpress.com
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Camera Mo del

Smart Album name: [iPhone 3G ]

Match the following condition:

[Camera Model O-Q [ is P-’v] [Apple iPhone 3G Péq @ @

( Cancel ) (—'QH

If you use more than one camera, there is a Camera Model attribute you can use to
collect all photos shot by each of your cameras. This is really useful for collecting all
your iPhone camera images.

Smart Album name: [untitled album 2 ]

Match the following condition:

[Camera Model H-] [ is H-l v Unknown

Apple iPhone

Apple iPhone 3G

Canon EOS 7D

Canon EOS 30D

Canon EOS 50D

Canon EOS DICITAL REBEL XT
Canon PowerShot A710 IS
Canon PowerShot G9

KODAK EASYSHARE C743 ZOOM DIGITAL CAMERA
Noritsu 52 Film Scanner
OLYMPUS C720U2Z

OLYMPUS C920Z,D4502Z
SONY HDR-CX7

1

To create this Smart Al bdm, ise lteeapnianganthe rpeo pMo d e
0is6 in the second. i Photo will then go through
digital camera models for the photos you have imported into iPhoto. Select your

model to create your Smart Album.
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Sample iPhoto Smart A Ibums

Vacation Photos

The Date condition refers to the date the photos were taken, not the day they were
imported into your iPhoto library. This Smart Album is useful for getting at your favorite
recent photos.

Unrated Photos

Unrated Photos| ﬂ

http://macphotographytips.wordpress.com
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As with iTunes tracks, it is a good idea to getin  to the habit of rating your images

after you import them. Even if you dondt want to
give the best images a 5 star rating and your least favorites a 1. Or leave the poorly

shot photos unrated, so you can later decide to tra sh them if your iPhoto library

becomes bloated. A similar Smart Album can be done for "untitled 0 and untagged

(no keyword) photos.

RAW Photos

Smart Album name: [RAW Photos| ]

Match the following condition:

[ Photo Wed [is B M O®
(Cancel)('—ﬁﬁ—)
RAW photos are typically very |l arge files, so it

a Smart Album.

Non -edite d Photos

Smart Album name: LNon—edited Photos| I

Match the following condition:

[Photo )-H [is not }-%-i [Edited M @ @
(" cancel ) (oK)
I f youdre keen on editing your i mages, t-his is a

edited photos. You can of course add conditions for photos shot on a particular day
or from a particul ar album.

50mm Lens Photos

Smart Album name: [SOmm Lens Photos J

Match the following condition:

[Focal Length 4] [is Wy [so ﬂ @ @

( Cancel ) 6—616—3

If you have a special lensy ou like to shoot with, this Smart Album is great for
collecting photos taken at a particular focal length.

Bakari Chavanu Page 30

Eﬂ_ http://macphotographytips.wordpress.com
—l MakeUseOf.com




L-FI—._I mﬂkeusee‘!.com The Awesome Automation Guide for Macs

Chapter 4. Smart Mailboxes and
Smart Groups in Mall

How to Create Smart Mailboxes

Most of us have a love/hate relationship with our email box. We | ike the speed and
efficiency of sending and  receiving emails, but we detest the countless (often spam)
messages we receive on a daily basis. Creating Smart Mailboxes and Mail rules is

one solution to the problem of managing email messages.

Smart Mailboxe s collect email messages based on conditions you set up for them.
Smart Mailboxes are a useful way to automatically manage, filter and access your
messages. You can use Smart Mailboxes to prioritize what messages you will read first
and which ones you will  send straight to the trash can.

Similarly, Appl eds Mail program includes the ability
incoming messages.

Letds first | earn how to set up a Smart Mail box.

New Smart Mailbox

Message Format Win

Take All Accounts Online

Take All Accounts Offline

Get All New Mail + 38N
Synchronize “MobileMe™

Online Status >
Get New Mail >
Erase Deleted Items >
Erase Junk Mail |

2ilbnoe

al 10

LLLRLE R SO
Duplicate Smart Mailbox
New Smart Mailbox Folder...

Rename Mailbox...
Delete Mailbox..
Archive Mailbox..
GoTo >
Use This Mailbox For >
Rebuild
Eﬂ_ http://macphotographytips.wordpress.com
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In Mail, choose Mailbox > New Smart Mailbox. Notice there is also a menu item for
"New Mailbox" . The regular mailbox requires you to manually add messages to them,
whereas Smart Mailboxes automatically collect messages based on the conditions

set for them.

Our first Smart Mailbox will be one which collects your unread mail for the current
day.

1. Inthe first pop -up menu, select Date Received and in the second
menu, select 0is today. 6

2. Click the Add (+) button to add another condition.
3. Inthepop -upmenusele ct OMessage is Unreadod
4. Sel ect o0all 6 so both conditions must appl

5. If you want to include current messages that have been sent to the
trash and messages in your Sent mailboxes, select the checkboxes.
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